INDV 103: What is Politics?

Helpful Hints for Footnoting

Use the footnote capability of your word processing program to create footnotes.  Let’s say you refer to an article by Wilma Wildcat. After the period at the end of the sentence where you mention Wildcat, you’ll want to insert a footnote.
  
In WORD 2003 (name of document ends in .doc) go to INSERT, click Reference, then click Footnote.  The program will AUTOMATICALLY move to the bottom of the page and number the footnote consecutively. Press ESC to return to the text.

In WORD 2007 (name of document ends in .docx), go to REFERENCES, click on AB Insert Footnote. The program will AUTOMATICALLY move to the bottom of the page and number the footnote consecutively.
For MAC users, go to INSERT, click Reference, then click Footnote, then OK. The program will AUTOMATICALLY move to the bottom of the page and number the footnote consecutively.
To be absolutely correct, you should indent the first line of the footnote, but not successive lines.

This paper will not require a bibliography or list of works cited.

Footnote Pattern 

· Author’s first and last name, followed by a comma.

IF NO AUTHOR, begin with the title.
· Title of article, in quotation marks, “Like This,” followed by a comma inside the last quotation mark.

Then:  Specific information of the location of the article.
a. Specific information for a website: 


URL (usually starts with http://)
Date accessed in parentheses (like this), followed by a period.
Example of a website citation:


6 Peter Limb, "Alliance Strengthened,"  <http://neal.ctstateu.edu/history/world_history/ archives/limb-l.html>.  (accessed October 25, 2006).

b. Specific information for a newspaper article:  

Source, that is, name of newpaper
Date the article was published, followed by a comma. Section number, followed by a comma, 

Page number, followed by a period.

Example of a newspaper article citation:
7 Tyler Marshall, "200th Birthday of Grimms Celebrated,"Los Angeles Times, 15 March 1985, sec. 1A, p. 
c. Example of a primary source.  You'll need the same basic information: author, title, source, and date the primary source became public. If accessed online, date of access.
If there is no author, start with the title.
Here's an example of a primary source citation:

9 Harry Truman, “Radio and Television Address to the American People on the Situation in Korea,” July 19, 1950, <trumanlibrary.org/publicpapers/index.php?pid 823&st &st1> (accessed October 25, 2006).  

The SECOND time youmention the source 

To cite a source for the second time, simply use the author’s last name and the page number.
  

If you are citing multiple works by the same author, the second (and subsequent) footnotes must include a keyword from the title.
  
� Wilma Wildcat, “Title” etc.


� Burke, 14. 


� Williams, Communism, 27.  Jones, “Containment,” 382.  





